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MNOJIMTUKA
00padoTku nepcoHaIbHBIX JaHHBIX MAOY «Cpennsis mkosa Nel7»
1. O6uue most0xxeHUst

1.1. Hacrosujas nonutuka oOpa®oOTKH mepcoHanbHBIX JaHHBIX MAOQOY «Cpennss mkona
Nel7» (manee — Ilonurtuka) onpeaenseT Head 06pabOTKY MEPCOHATBHBIX JaHHBIX, KATETOPUU
Y TIepeYCHb 00padaThIBAEMBIX TIEPCOHABHBIX JAHHBIX, KATETOPHH CYOHEKTOB, IEPCOHATHHBIC
JAaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH X OOpaOOTKHM M XpaHEHUSs, MOPSI0K
YHUYTOXKEHUSI TIEPCOHAIBHBIX MaHHBIX MPH JOCTHIKEHUU IeJied MX 0O0paOOTKHM WM TpHU
HACTYIUICHHM WHBIX 3aKOHHBIX OCHOBaHuii B MAOY «Cpennss mkona Nel7y (mamee
— [lkoumna).

1.2. JlokanbHble HOPMATUBHBIE AKTHl M WHBIC JOKYMEHTHI, PErJaMeHTHPYIOIIHE 00paboOTKy
MepCOHANIbHBIX TaHHBIX B [lIkome, pa3padarbiBatoTCs ¢ ydeToM nosoxkeHuid [lomutuku.

1.3. MetictBue [lomutukm pacrpocTpaHsieTcs Ha TEepCOHANbHBIC AaHHBbIE, KoTophie llkoma
o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCTOIb30BaHUS CPE/ICTB aBTOMATHU3AlINY.

1.4. B IlonuTuke UCTIONIB3YIOTCS CIEAYIOIINE TTOHATHS .

e TEpPCOHANBHBIC JaHHbBIC — JTF00ast HH(OpMAIIKs, OTHOCSINASICS MPSIMO MIIH KOCBEHHO
K ONpEIeNICHHOMY WM ompeaenseMomy ¢usmdeckoMmy nuny (cyObekTy
NIePCOHATIbHBIX TAHHBIX);

e TEpCOHANBHBIC JAaHHBIC, pPa3pelIeHHbIE CYOBEKTOM IEPCOHAIBHBIX JaHHBIX JUIS
pacipocTpaHeHus, — MEPCOHATBHBIC JTaHHBIC, TOCTYI HEOTPAHUUCHHOTO KpyTa JIUI]
K KOTOPBIM MPEJOCTABICH CyObEKTOM IEPCOHANBHBIX JIaHHBIX ITyTEM JIa4d COTJIACHS
Ha 00pabOTKy MEPCOHAIBHBIX JAaHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHAIBHBIX
JaHHBIX JUIS PaclpoOCTpaHeHHsT B MOpsjKe, HpemycMorpeHHOM @DenepaibHBIM
3akoHOM 0T 27.07.2006 Ne 152-®3 (manee — 3akoH);

e OIEPaTOp TMEPCOHANBHBIX AaHHBIX (omepatop) — Illkoma — ropumuyeckoe JHIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYTMMH JIMI[AMU OpraHusyromiee u (Hiu)
OCYyLIECTBIISIIOIIEE 00pabOTKY MEpCOHANBHBIX JaHHBIX, ONpEACIAIoNniee IIeIH



00pabOTKK TIEPCOHANBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MOJICIKAIINX
00paboTke, aeiicTBUs (Omepalim), CoBepiiaeMbie ¢ MEPCOHATLHBIME JaHHBIMH;

e 00pabOTKa TEPCOHANBHBIX TaHHBIX — JCUCTBUE (Omeparysi) WM COBOKYITHOCTh
JeicTBHid (omeparyii) ¢ MepCOHAIbHBIMHM JaHHBIMUA C KCIOJb30BaHHEM U 0e3
UCIIOJIb30BAHUS CPEJICTB aBTOMATU3AIMH, BKIIIOUasi cOOp, 3aIIUCh, CHCTEMAaTHU3AIHIO,
HAaKOIUICHHE, XpaHCHHE, yTOouyHeHue (OOHOBJIEHHE, HW3MEHEHHE), HW3BJICYCHUE,
UCIIONIb30BaHUE, Iiepenady  (pacnpocTpaHeHWe, MPEeIOCTaBICHUE,  JIOCTYI),
o0e3nunBaHue, OJIOKUPOBaHKE, YAalCHUE, YHUUTOXKCHHUE;

e AaBTOMATU3WMpOBaHHas 00pa0OTKa TMEPCOHAJBHBIX JAHHBIX —  00paboTKa
HEPCOHANIBHBIX TAHHBIX C IOMOILBIO CPE/ICTB BBIYUCIUTEILHON TEXHUKH;
e PACHpPOCTPAaHCHHWE NEPCOHAIBHBIX JAHHBIX — JICHCTBUs, HalpaBICHHBIC Ha

pacKphITHE MEPCOHANIBHBIX JAHHBIX HEOIIPEAEIIEHHOMY KpYTY JIULL;

e TIIPEIOCTaBJICHUE MEPCOHAIBHBIX JaHHBIX — ICHCTBHS, HANPaBICHHBIC HA PACKPBITHE
HEPCOHAIBHBIX JAHHBIX ONPEEICHHOMY JIMIY UM ONPEAETICHHOMY KPYTy JIUL;

o OJIOKMpOBaHHE NEPCOHANTBHBIX JAaHHBIX — BPEMEHHOE IpeKpamieHne 0O0pabOoTKh
HEPCOHANIBHBIX AHHBIX (32 UCKIIOYCHHEM CIIydYacB, eciid 00paboTka HeoOXoauMa
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHMYTOXXEHHME IIE€PCOHAJBHBIX JaHHbIX — JEHCTBHS, B pe3ylbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEP)KAHHME MEPCOHANBHBIX TAaHHBIX B
UH()OPMAIIMOHHOI CUCTEME MEePCOHATIBHBIX JaHHbBIX U (HJIH) B Pe3yJbTaTe KOTOPHIX
YHAYTOXKAIOTCSI MaTepPHaIbHbIE HOCUTEIH MEPCOHATBHBIX JTaHHBIX,

e 00€31IMYMBAaHUE IEPCOHAIBHBIX JaHHBIX — JEHUCTBHs, B pe3yjibTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCIOJb30BaHUS JOMOJIHUTEIbHOW HH(POpMAIUU
OIPENIeNIUTh MPUHAJUIEKHOCTh IMEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JAHHBIX;

e uH(pOpPMAIMOHHAs CUCTEMA [IEPCOHATIBHBIX JAHHBIX — COBOKYITHOCTb COAEPIKALIUXCS
B 0a3ax MAaHHBIX TEPCOHAIBHBIX JAHHBIX M 00ECHEUMBAIOMIMX HX 00paboTKY
UH(POPMALIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEJICTB,;

e TpaHCTpaHWYHAs TIepeladya TEepPCOHAIBHBIX JaHHBIX — Iepeaada IepCOHAITBHBIX
JTAHHBIX Ha TEPPUTOPUIO0 HHOCTPAHHOI'O TOCYIapCTBa OPraHy BIaCTH MHOCTPAHHOIO
rocylapcTBa, HMHOCTPAHHOMY  (U3WYECKOMY JIMIy WU  HMHOCTPAHHOMY
IOPUJINYECKOMY JIUITY.

1.5. [lIkona kak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoOmogatb KOH(UIEHIIMAIBHOCTh IEPCOHAJBHBIX JAHHBIX, a WMEHHO He
pacrpocTpaHsATh NEPCOHANIBHBIE JIaHHbIE M HE TepeaBaTh UX TPETbUM JMLAaM 0e3 COoryiacus
CyObeKTa MEpPCOHANbHBIX MaHHBIX WM €ro 3aKOHHOIO MPEICTABUTENS, €CIM HHOE He
IIPEYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. ObecrieunTh CyOBEKTaM MEPCOHATBHBIX MAHHBIX, WX 3aKOHHBIM MPEACTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMCHTAMH U MaTepHallaMHd, COJACPKAIMUMU HX
MIepCOHANBHBIE TaHHBIE, €CITH UHOE HE MPEIYCMOTPEHO 3aKOHOAATETILCTBOM.

1.5.3. Pa3pscHATH CyOBEKTaM TEPCOHAIBHBIX MaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOPUINYECKHE TTOCIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIILHBIE TAHHBIE.

1.5.4. biokupoBaTh WIK YIAISATh HEMPABOMEPHO 00padaThIBaeMbIe, HETOUHBIE TTEPCOHATBHBIE
JTaHHBIE TM00 00ecreynTh UX OJOKMPOBAHUE WIIH YIAJICHHE.



1.5.5. Ilpekpatuth 00pabOTKY U YHHUTOXKHUTH WM 00E3IMYUTh MIEPCOHATBHBIC TaHHbIE JTH00
o0ecreuuTh MpekpamieHne 00paboTK M YHHUYTOXKEHHE WM 00€3JIMYMBAaHKUE NEPCOHATIBHBIX
TAHHBIX TPU TOCTUKECHUU 1IETTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKY MEPCOHATBHBIX MTAHHBIX WM OOECIEYHTh IMpPEKpalleHHe
00pabOTKM NEepPCOHANBHBIX JAHHBIX B CIydae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JAHHBIX
corimacusi Ha OOpabOTKy €ro IMEpCOHANbHBIX MIAaHHBIX, €CIM HMHOE HE IPEeIyCMOTPEHO
JOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOJONPHOOpETATENEM WIIM MOPYYUTEIEM 10 KOTOPOMY
ABIISICTCA CYyOBEKT MEPCOHAJBHBIX IAHHBIX, WIM WHBIM corjameHueMm mexnay llkomoir u
CYOBEKTOM IEPCOHABHBIX JaHHBIX.

1.5.7. TlpuHuMaTe Mepbl, HEOOXOAWMBIE W JOCTATOYHBIC JUIsI OOCCIICUCHUS BBITIOJHEHUS
00s13aHHOCTEH, NPETyCMOTPEHHBIX 3aKOHOM M TMPHUHITHIMH B COOTBETCTBUM C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. [lIkona Bpase:

1.6.1. CaMOCTOSTEIILHO OTPENENATh COCTaB M MEPEYCHb MEP, HEOOXOAUMBIX U JIOCTATOYHBIX
11 0OecrieyeHus BBIMOIHEHUS 00s3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM U IIPUHSATHIMU B
COOTBETCTBHHM C HUM HOPMATHBHBIMHU ITPABOBBIMH aKTaMH, €CIIH WHOE HE TPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Vcnonp30BaTh MEpCOHAIBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0e3 HMX
corjacusi B CiIydasx, IpeyCMOTPEHHBIX 3aKOHOATEIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC NAHHBIC CY6’bCKTOB IECPpCOHAJIbHBIX OAHHBIX TPETbHUM
JMaM B ClIydasiax, NpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. ITopyunts 00paOOTKY MEPCOHAIBHBIX JAHHBIX JIPYrOMY JIMIly C COTJIaCUSl CyOBeKTa
MEPCOHAIBHBIX TAHHBIX, €CIIM HHOE HE TIPEAYCMOTPEHO (e/iepatbHBIM 3aKOHOM, Ha OCHOBAaHUH
3aKJIF0YaeMOro € 3THUM JIMLIOM JioroBopa. JIuIo, ocymectsistomnee 00paboTKy MepcoHaTIbHBIX
TaHHBIX 10 mopy4yeHuro IlIkosbl, 00s3aHO COOMIOATh MPUHIMIIEI W TpaBHia 00pabOTKH
NEPCOHAIBHBIX JAHHBIX, MPEIYCMOTPEHHBbIE 3aKOHOM, COOJOJaTh KOH(PHIECHIMAIbHOCTD
MEPCOHATBHBIX JaHHBIX, IPUHUMATh HEOOXOMMbIE MEphl, HAIlpaBJICHHbIE Ha oOecreueHune
BBINOJIHEHUS 00SI3aHHOCTEH, IPElyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, COBEPILICHHOJIETHUE YUYaIUECs, POJUTEIN HECOBEPILIEHHOIETHUX yYalluxcs,
UHbIC CYOBEKThI IIEPCOHATBHBIX JTaHHBIX (J1ayiee - CyOhEeKThI IEPCOHANBHBIX TAHHBIX ) 00SI3aHbI

1.71. B cnyyasx, MpenyCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctasisaTh [lkome
JOCTOBEPHBIE NIEPCOHAJIbHBIE JaHHBIE.

1.7.2. [1pu n3MeHEeHNN TIEPCOHANBHBIX JaHHBIX, OOHAPY)KEHUHU OMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIUTEeNbHO coo0maTh 06 sToM IIkore.

1.8. CyOBeKThl mepcoHaIbHBIX TaHHBIX BIIPABE:

1.8.1. Ilonyuares uH(OpMAIHMIO, KacaloUIylocs OOpabOTKM CBOMX IEPCOHANBHBIX JIaHHBIX,
KpOMe CITydaeB, KOTJla TaKOH JIOCTYIT OTpaHWYeH (eepabHBIMU 3aKOHAMHU.



1.8.2. Tpe6oBath oT IlIKONBl yTOUHUTH NEpPCOHANBHBIC AAaHHBIC, OJOKMPOBATH MX WU
YHUYTOXHTH, €CIM IEpPCOHAJIbHBIC JaHHBIC SBISIOTCS HEMOJHBIMH, YCTapeBIINMH,
HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMU WM HE SBISIOTCS HEOOXOIUMBIMH /ISl 3asSBJICHHOM
1enu o0paboTKH.

1.8.3. JlonoyHuTh epcoHabHBIC JaHHbBIC OLICHOYHOT0 XapaKTepa 3asiBJICHUEM, BRIPXKAIOLINM
COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. OGxanoBarp aecTBust uiau Oe3neiictBue I[lIkonbl B ymOJHOMOYEHHOM OpraHe IO
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CYICOHOM MOPSIJIKE.

2. HpaBOBLIe OCHOBAaHUSA 06p360TKI/I NMEPCOHAJTBHBIX JAHHBIX

2.1. [IpaBOBBIMH OCHOBAaHUSIMHU 00paOOTKH MMEPCOHATBHBIX JaHHBIX B ILIKoJe ABnsIOTCS ycTaB
Y HOpMaTHBHbBIC MPABOBbIE aKTHI, JJIsl UCIIOJIHEHUSI KOTOPBIX U B COOTBETCTBUH C KOTOPBIMU
[Ikona ocymiecTBisieT 00pabOTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCIIC:

e TpynoBoii kojekc, HMHBIE HOPMATHBHBIC MPABOBBIE AaKTHI, COJEpPKAIIME HOPMBI
TPYIOBOTO TIPaBa;

e BIOKETHBIN KOJIEKC;

e Haorosslil konekc;

o ['paxxmaHCKUi KOAEKC;

e CeMeHHBIN KOJEKC,

o ®enepanpublii 3akoH oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHUBHBIE TIPABOBBIC AKTHI,

e COlLMANbHOE, IEHCUOHHOE U CTPaxoBOe 3aKOHOAaTenbCTBO Poccuiickoit denepanuuy;,

e 3aKOHOJATEJIBCTBO B cdepe 0e30ImacHOCTH, B TOM YHCIE aHTUTCPPOPUCTHUCCKOUN
3aIUIIEHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHHSIMH 00paOOTKU MEPCOHANBHBIX NaHHBIX B [lIKkomne Takke sBIsIFOTCS
JIOTOBOPBI ¢ (PU3MYECKUMH JIMI[AMH, 3asBlICHUs (COTIAcHsl, TOBEPEHHOCTH) YYaIUXCS U
poauteneit (3aKOHHBIX MPEACTABUTENEH) HECOBEPIICHHOJCTHUX YYaIllUXCs, COTJIacHs Ha
00paboOTKy MEePCOHANTBHBIX JaHHBIX.

3. Lesan 00padoTKH MEPCOHANBHBIX JAHHBIX, MX KATErOPHM M NepevyeHb, KATeropuu
cy0beKTOB, NepCOHAJIbHBbIE JaHHbIE KOTOPHIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH MX
00padoTKHN U XpaHeHHs, NOPSAI0K YHHUTOKCHHUS NEPCOHAIBbHBIX JAHHBIX

1. Ienb 00padoTKK: opraHu3anus 00pa3oBaTebHOMN AesITeILHOCTH 110
o0pa3oBaTe/IbHBIM IPOrPAMMaM HA4YaJIbHOI'0 00111er0, OCHOBHOI0 001IEro U CPeHero
o0mero odpasoBaHus, JONMOJTHATEJIBLHBIM 0011€00pa30BaTEJbLHBIM NIPOrPaMMaM

Kareropun [TepcoHanbHbIE TaHHBIE CneuunanbHbie

JTAHHBIX JIaHHBIE

Ilepeuenb e (ammius, UMs, OTYECTBO; CBezeHHs O COCTOSTHUU
JTaHHBIX e 11O, 310pOBbS

e TPaXIAHCTBO;
e JlaTa M MECTO POXKICHHUS;
o u3o0paxenue (pororpadus, BHILO);




e TIACTIOPTHHIC TaHHBIC;

e aJpPeC PErucTpPaIUH 110 MECTY
KHUTEJIbCTBA,

e azpec PaKTUIECKOTO MPOKUBAHUS,

e KOHTAaKTHbIC IaHHbIC,

e VHJIWBH]YaTbHBIA HOMED
HAJIOTOILIATEIIbIINKA,

e CTPAaxoOBOM HOMEpP
WH/IMBUYyaJIbHOTO JIMIIEBOTO CUETA
(CHUJIC);

e cBeJeHHS 00 yCIIEBaeMOCTH
00yuyarolerocs ¥ pyrue CBeIeHus,
oOpasyromuecs B mporecce
peanuzanuu 00pa3oBaTEIbHON
POTPaMMBlI;

e HHBIC IEPCOHAIBHBIC JaHHEIE,
npe0CTaBIIsIeMble (PU3NICCKUMU
JIMIIAMU, HEOOXOAUMBIE UL
3aKITFOYCHUS ¥ UCTIOTHCHUS
JIOTOBOPOB, UCIIOJTHEHUSI HOPM
3aKOHOJIATEIbCTBA B chepe

00pa3zoBaHUs
Kareropuu OOyyaroryecs, uX poAUTEH (3aKOHHBIC MPEICTABUTEIIH)
CyOBEKTOB
Crioco0b1 ABTOMaTH3UpOBaHHAsE 00pabOTKa U 0e3 CPeJCTB aBTOMATH3AIMH, B TOM
00paboTKn quCIe:
e JIOJTYYCHHUC NCPCOHAIBHBIX JAaHHBIX B YCTHOﬁ U MUCEMEHHOH
(bopMe HENOCPECTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECEHHUS IIEPCOHAIBHBIX JAHHBIX B XKYpPHAJIbI, PEECCTPBI U
WH(POPMAIIMOHHBIC CUCTEMBI U JIOKyMEHTHI 11IKOIBI.
Cpoku B Teuenue cpoka peanuzanuu 0o0pa3oBaTeIbHON POTPAMMBI
00paboTKu
Cpokn B Tedenne cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPOH JIe] B 3aBUCUMOCTH OT
XpaHEeHHUsI TUTA JOKYMEHTa, B KOTOPOM COJIEPKATCs IEPCOHABHBIC JAaHHBIC
[Topsmox B cootBercTBuu ¢ [TopsakoM yHUUTOKEHHS U 00€3THUUBAHHS
YHUYTOXCHHA | ICPCOHAJIIBHBIX JaHHBIX k0B B 3aBUCUMOCTH OT TUIIA HOCUTEIA

MEPpCOHANIBHBIX JAHHBIX

2. Ileab 00paboTKK: BHINOJIHEHUs] PYHKIUI U OJTHOMOYNI padoToaaTe/isi B
TPYAOBBIX OTHOLLICHUAX, B TOM 4YHCJIe 00SI3aHHOCTel 10 OXpaHe Tpyaa

KaTeropHH HCpCOHaJ'ILHLIC JaHHBIC CHCLII/IaJ'IBHLIC EI/IOMeTpI/I‘{eCKI/IC
JaHHBIX IEPCOHAIIBHEBIC | IEPCOHATIBHBIC
JaHHBIC JaHHBIC




Ilepeuenn
JaHHBIX

(bamunus, UM, OTYECTBO;
11071,
Ipa)XIaHCTBO;
JaTa U MECTO POXKICHHUS;
n300pakeHUE
(dbororpadus);
MaCIOPTHBIC JaHHbIE,
aJipec perucTpamnuu mno
MECTY KHUTEJIbCTBA,
aapec GaKTUIECKOro
MIPOKUBAHUS,
KOHTaKTHBIC JaHHBIC,
WHIUBUAYAIbHBII HOMEP
HAJIOTOTLIATEIbIINKA,
CTpaxoBOW HOMEpP
WHIABUTYaIbHOTO
muneBoro cuera (CHUJIC);
cBeZIeHUs 00 00pa3oBaHuy,
KBATH(UKALIMH,
poQeCCHOHAIBHON
MOJATOTOBKE U TOBBIIIICHUH
KBTI (UKALIIH;
ceMeiHOe T0JI0KEeHue,
HaJIM4Ue IETEH,
POJICTBEHHBIE CBSI3H;
CBEJICHUS O TPYAOBOU
JESITEIbHOCTH, B TOM
YHCIie HATHIHE
MOOLIPEHUH, HarpaX ACHUN
U (WIN) JUCHUITHHAPHBIX
B3BICKAHUH,
TaHHBIC O PETUCTPALIAN
Opaxa,;
CBEJICHHSI O BOMHCKOM
yuere;
CBeIeHUS 00
WHBaJUIHOCTH;
CBEZICHUsI 00 yaepKaHUU
ATMMEHTOB,
CBEJICHUS O JIOXOJIE C
MPEebIIYIIEro MecTa
paboTHI;
WHBIE TIePCOHATHHBIE
JTaHHBIC, TIPEIOCTaBIISICMbIC
pabOTHUKaMU B
COOTBETCTBHH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJIaTeIhCTBA

CBeneHus o
COCTOAHUHN
3JI0pPOBbS

N3o06paxxenue Ha
¢doto n
BUJICO3AITUCH,
MOJIYYCHHBIX C
Kamep
HaO0JII0IeHUS




Kareropuun PaGoTHMKH, KaHI1IaThl HA PaboTy (COMCKATEIN)
CyOBEKTOB
CriocoOsr ABToMaTH3UpoBaHHAs 00paboOTKa U 6€3 CPEACTB AaBTOMATH3AIIMH, B TOM
00paboTKu quCIe:
e TIOJYYECHHE IIEPCOHAIBHBIX JaHHBIX B YCTHOM U MMCBMEHHOU
(dopme HEmOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECCHMs IEPCOHAIBHBIX aHHBIX B KYPHAJIbl, PEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI 11IKoIBI
Cpoxku B teuenune cpoka necTBUS TPYAOBOrO AOroBopa. s KaHAuaaToB — B
00paboTku TE4YEeHHUE CPOKa, HEOOXOIUMOI0 AJIsl PACCMOTPEHUS KaHIUAATYPhl U
3aKJII0YEHUs TPYIOBOTO JOTOBOPA
Cpoku B TedeHue cpoka, yCTaHOBIEHHOI'O HOMEHKJIATYPOIl 1€ B 3aBUCUMOCTHU OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHATIbHBIE JAHHBIE, B TOM
YHcIIe B COCTaBe JIMYHBIX aen — 50 jer
ITopsimox B cootBercTBuu ¢ [lopsakom yHUUTOXEHUS U 00€3IMYMBAHUS
YHMUTOXKEHUS | NEPCOHANIBHBIX JaHHbIX [IIK0JIBI B 3aBUCMMOCTH OT THIIA HOCUTEIIS

MEPCOHANIBHBIX JAHHBIX

3. llesab 00paboTKU: peayn3amus rpakIaHCKO-NIPABOBBIX 10r0OBOPOB, CTOPOHOIA,
BbITOI0NIPHOOpeTaTe/ieM WIH MoJrydaTesieM KOTopbix sBiasercs Llkoaa

Kareropun [IepconasibHBIE JaHHBIE
JAHHBIX
ITepeuenn e (amumnusg, uMs, 0TYECTBO;
JAHHBIX e IIACIIOPTHBIC JAaHHBIE,;
e ajnpec peructpaiyu 1 (1in) GaKTHIECKOro MPOKHUBAHHS;
e KOHTAaKTHbBIE JAaHHBIE,;
e MHJIMBH]YaJbHBIM HOMED HAJIOTOILIATEIbIINKA,
e HOMED pacyeTHOIO CUETa;
e HOMep OAaHKOBCKOW KapThl,
e UHbIE IEPCOHAJIbHBIE JTaHHBIE, IPEOCTaBIsIeMble (PU3NUECKUMHU
JMIIaMHU, HEOOXOAMMBIE /IS 3aKIIFOYEHUS U UCIIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHnTsl, mapTHEpsI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABTOMaTu3MpoBaHHast 00paboTka U 6€3 CPeICTB aBTOMATU3AIIUH, B TOM
00paboTku qHUCIIe:

e TIOJIYYCHHE TIEPCOHATBHBIX JIAHHBIX B YCTHON ¥ MUChMEHHOMN
(dbopMe HEMmOCPeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX IaHHBIX;

e BHECCHHs MEPCOHATBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
nH(OPMAIIMOHHBIE CUCTEMBI B TOKyMEHTHI [1Ikobt




Cpoku B Teuenue cpoka, HEOOXOUMOTO JIJIsl HCIIOJHEHHUS 3aKJTFOYCHHOTO
00paboTku JI0TOBOpa

Cpoxku B teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOM JIe)l B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZEpKATCs IePCOHAIbHbIC JaHHbBIE
[Topsmox B cootBercTBuu ¢ [lopsakoM yHUUTOXXKEHUS U 00€3TMYMBAHUS

YHUYTOXKCHHA | ICPCOHAJIIBHBIX JaHHBIX IIIk0aBI B 3aBUCHUMOCTH OT THIIA HOCUTEIISA
MCPCOHAJIBHBIX JaHHBIX

4. Ilesab 00padoTKU: oOecnevyeHue 0e30MaACHOCTH

Kareropun IIepconasibHbIE JaHHBIE

JAHHBIX

Ilepeuenn e (aMumnusg, UM, 0TYECTBO;
JTAHHBIX e IIACIIOPTHBIC JaHHBIE,;

e azpec peructpanuu u (1in) GakTUIECKOro MPOKUBAHUS;
e KOHTAaKTHBIC JJAHHBIC

Kareropun ITocerutenu IIkombr

CyOBEKTOB

CniocoOsl ABTomaTtu3upoBaHHas 00paboTka u 06e3 cpeicTB aBTOMATHU3AIIH, B TOM
00paboTKn quCIe:

e IIOJTYYCHHUC NNCPCOHAIBHBIX JAaHHBIX B yCTHOI71 ¥ IIMCbMEHHOM
(1)opMe HCIIOCPCACTBCHHO OT CY6T:>6KTOB IEPCOHAIBHBIX NTaHHBIX,

e BHCCCHUA NICPCOHAIBHBIX JAaHHBIX B )KYPHAJIbI, pCCCTPhI U
I/IH(bOpMaI_II/IOHHLIe CUCTCMbI U TOKYMCHTbBI IIxobr

Cpoku B Teuenue neproaa HaxoxaeHUS oceTuTens Ha Tepputopun [Lkomsr
00paboTKu

Cpoknu B Tedenne cpoka, yCTAaHOBICHHOTO HOMEHKJIATYPOH JIe] B 3aBUCUMOCTH OT
XpaHeHUs TUIA JOKYMEHTA, B KOTOPOM COZAEpKaTcsl MepCOHaIbHbIEe JaHHbBIE, B TOM

grciae MUHUMYM 30 THeH B OTHOIIEHHUH 3aIMcei KaMep BUACOHAOTIOICHUS

ITopsimox B cootBercTBuu ¢ [lopsakoM yHUUTOXEHUS U 00€3TMYMBAHUS
YHUUYTOXXEHUS | IEPCOHAIBHBIX JAaHHBIX I1IKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTEIIA
MIEPCOHAIIBHBIX JTAHHBIX

4. YcioBusi 00padoTKH MEPCOHAIBHBIX TAHHBIX

4.1. [lIxona ocymiecTBsieT cOOp, 3aMKUCh, CHCTEMATH3AIINI0, HAKOTUICHHUE, XPAaHCHHE,
yrouHeHHe (OOHOBJICHHE, M3MCHEHUE), U3BJICUCHHE, UCIIOJIb30BaHKE, TIepeIady
(pacmipocTpaHeHue, peIOCTaBIACHHE, TOCTYI), 00e3InYMBaHNe, OJOKHPOBAHHE, yIAICHHE U
YHUUYTOKEHHUE TIEPCOHABHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM O
HepCOHaJ'II)HI)IX JTAaHHBIX 1 JIOKAJIbHBIMU HOpMaTHBHLIMH aKTaMH HIKOJ'II)I.



4.2. Bee nepconanbhble qanuble llkomna moaydaer ot cyObeKTa NepCOHAIbHBIX JaHHBIX, a B
cllyyasix, Korja cyObeKT epCOHaIbHBIX JaHHBIX HECOBEPLUICHHOJIETHUM, — OT €ro poauTesei
(3aKOHHBIX MpENCTaBUTEICH).

4.3. Tlonmydenne u 00paOOTKY TEPCOHAIBHBIX JAHHBIX, PA3PEIICHHBIX CYOBEKTOM
NEepCOHANBHBIX JAHHBIX JUIA pacnpocTpaHenus, lllkoma ocymiecTBiseT ¢ COOMIOAECHHEM
3allpeToB U YCIOBUH, MIPETYCMOTPEHHBIX 3aKOHOM.

4.4, [llkona oO6pabaTeIBacT NEPCOHATIBHBIC TAHHBIC:

e 0€3 HCIIOJIB30BAHMS CPEACTB aBTOMATH3AIUH;

e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATU3AIMH B MPOTrPaMMax ¥ HHPOPMAITMOHHBIX
cucreMax: «1C: Ilpenpustue 8.3», «1C: 3aprutara u kaape», «1C: bubauorekay,
«'UC CO «EIIly», «PERC0-S-20 «IlIxona» (mpoxoaHasi.

XpaHeHUE NMEePCOHATIbHBIX JAHHbIX:

45.1. Ilkona XpaHWUT IEPCOHANBHBIC JaHHBIE B TEYCHUE CPOKA, HEOOXOJUMOTO s
JTOCTHKEHHS 1IeJIeld uX 00paboTKH, a JOKYMEHTHI, COJIepKalllie MepCOHAIbHBIC JaHHBIE, — B
TEYCHHE CPOKa XPAaHEHHUsS JTOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKIATYpOH JeJ, C y4eToM
ApPXUBHBIX CPOKOB XpPaHEHUSI.

4.5.2. TlepconanbHble NaHHBbIC, 3a()UKCHPOBAHHBIE Ha OYMaKHBIX HOCHUTEISX, XPAHATCS B
3anupaeMsblx mKkagdax a0 B 3alIMPAEMBbIX TOMEIIEHHSX, TOCTYIl K KOTOPBIM OIpaHHYEH.

4.5.3. TlepcoHanbHBIC TaHHBIC, 00padaThIBAEMBIC C MCIIOJIE30BAHUEM CPEJICTB aBTOMATH3AIIHH,
XpaHATCS B TaKOM TOPSAKE M Ha YCIOBUSAX, YTOOBI MCKIIOUUTH HEMPAaBOMEPHBIN WU
CIIy4alHBIM JOCTYN K HHUM, YHHUUYTOXXCHHE, H3MEHEHHE, OJOKHpOBaHUE, KOIHUPOBAHUE,
MPEAO0CTaBIICEHNUE, PACIPOCTPAHEHHE NTEPCOHANIBHBIX JAHHBIX, a TAaK’KE€ UHbIE HEMPABOMEPHBIE
JIEHCTBUS B OTHOIICHUH TIEPCOHATBHBIX JAHHBIX.

4.6. JIuia, OTBETCTBEHHBIC 32 00pabOTKY MEepCOHANBHBIX JaHHBIX B I1Ikoe, mpekpamarTt ux
00pabaThIBaTh B CACAYIOLIUX CIydasx:

e JIOCTUTHYTHI LIeJIM 00pabOTKH MEPCOHATIBHBIX JaHHBIX;
e HCTEK CPOK JECUCTBUS cOTiacusi Ha 00pabOTKy NePCOHANBHBIX JAHHBIX;
e O0TO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.
4.7. Ilepenaua nepcoHabHBIX TaHHBIX '
4.7.1. llIxona obecrieunBaeT KOHPUACHINATBLHOCTh IEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona nepeaaer NepcoHaNbHbIE JaHHbIE TPETHUM JIUIAM B CICAYIOUIMX CIyJasX:
e CyOBEKT MepCOHATBHBIX TAHHBIX JaJl COTIIacHe Ha Iepeaady CBOMX JaHHBIX,
e TIepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOAATEIbCTBA

B PaMKaX YCTaHOBJICHHOM MPOLEAYPBHI.

4.7.3. llIkona He OCYIIECTBISET TPAHCTPAHUYHYIO TIepeady NepCOHATbHBIX JAHHBIX.



5. AKTyaJII/ISaIII/Iﬂ, HCIPaBJICeHHUE, YIAJTCHUEC U YHUUYTOXKCHHUEC MEPCOHATBbHBIX JaHHBIX,
OTBETHI HA 3aIIPOCHI CyﬁLeKTOB MEPCOHAJTBbHBIX JTAHHBIX

5.1. B cnyuae mnpenocraBieHUs CYOBEKTOM MEPCOHANBHBIX JaHHBIX, €ro0 3aKOHHBIM
MpeICTaBUTeIeM (aKTOB O HEMOJHBIX, YCTapeBIIUX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIYUEHHBIX TMEepCOHANbHBIX AaHHbIX [llkona akTyalu3upyer, UCHpaBIseT, OJOKHUPYET,
yIaiasieT WM YHUYTOXKAeT MX U YBEAOMIISIET O CBOUX JEHCTBUSX CyOBEKTa MEPCOHAIBHBIX
JTAHHBIX.

5.2. Ilpu noctrxeHuu 1esei 00pabOTKK MEPCOHANBHBIX JaHHBIX, a TAKXKe B Cllydae OT3bIBa
CyObEKTOM IMEpPCOHANbHBIX JIAaHHBIX COIVIacus Ha OO0pabOTKy NEpCOHANbHBIX JTAHHBIX
IIEPCOHAJIbHBIE IaHHBIE MOJIEKAT YHUUTOKEHUIO, €CIIM NHOE HE IIPENYCMOTPEHO JOTOBOPOM,
CTOPOHOM, mony4atesneM (BbICOZONIpHOOpETATENeM) IO KOTOPOMY SIBJISIETCSI CYOBEKT
[IEPCOHANIBHBIX JTAaHHBIX.

5.3. VYHHYTOXEHHE JIOKYMEHTOB (HOCHTENEH), COJIEpXKAallUX MEePCOHAIbHBIC JaHHBIE,
IIPOU3BOJIUTCS B COOTBETCTBUU C IIOPSIIKOM YHUUTOXKEHUS U 00€3TMUMBAHUS NTEPCOHATIBHBIX
naHHbIX [IIkonbl B 3aBUCMMOCTH OT THIIA HOCUTENSI MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
IIyTeM U3MebUYEHUs IIpeiepe, CTUPAHUs WM (OPMATUPOBAHMSI SJIEKTPOHHOTO HOCUTEIIS.

5.7. To 3ampocy cyObeKTa MepCOHANBHBIX JaHHBIX HJIHM €T0 3aKOHHOTO mpeacTaButens [lkona
coobmaer emy uHPOpMaIO 00 00pabOTKEe MEPCOHATBHBIX JAaHHBIX CYOBEKTa B CPOKH H B
MOPSIIKE, YCTAHOBIIEHHOM 3aKOHOM.
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